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B.

THOA0eRHE O TALINTE HEPCONATLHBI,
1. OBume nozowenns

11, Hacrosuee Tlonokeine YCTaNamiMBaer MOPSAOK HOXyeHMS, yieta, oGpacoTki,
HAKOILIHI 1 XPAHEHHS JOKYMEHTOB, COACPKALLIX CBEACHHA, OTHECEHHEIE K TIEPCONATHIIN NI
PAGOTHHKOB WIKOTH.

1.2. Leas actoauero TIOTOKeHHS - JATa NCPCORATLHEIX JAHHbX PACOTHHKOB UIKOH OT
HCCAHKLUMOMPOBAHKOTO A0CTYNA W pAsTIamEns. TIepeonaTbHbC JANIME BCCTIA ABANOTCH
‘KON eIATBHOM, CTPOTO OXpaHFEMO WHGOpMAILHCIl

1.3. Ocnosantew uia paspabori Hactostiero Tonowenns swnaiorcs: Koncruryi PO, ra. 14
Tpya080ro Koseea P®, Deiepansii 3ax0k o1 27.07.2006 N 152-03 "0 iepeonanbinix aanix’,
ApyrHe AEHCTBYIONLIE HOPMATHBHO-PABOBE AKTH POD.

1.4. Hactonumee TIOTOKCHHE W WIMCHEHMA K HEMY YTBEPIIAIOTCA AMPEKTOPOM WKOTH i
BBOIATCA MpHKa3OM 110 wKone. Bee paGOTHAKH MPEANPATHA JOTKHI GBIT OSHAKOMACHSH 10
pachHeiy ¢ nassv TIOTOREHHEN H HIMCHCHMAMH K HEMY.

1.5. JIomKHOCTH, OTBCTCTBHHE 32 COOP MePEOMATBHBIX AAHHL, - PAGOTHIHKH OTAET KAIPOB.

1.6. JlomkuoeTn, oTnercrachme 3 0GPAGOTKY NEPCOMATBHHX AWMIX, -  PAGOTHHKH
Gyxramrepim, cexperapt

2. TlonsTHE NEPCONATLNLIX AANNLIX

2.1, TIepConaLHMM JQHHEMH BIFETCH WIJOPMALI, OTHOCALASCH K KOHKPETHOMY
paGoriiky, a Takke coenemns o QAKTAX, COGHTHIX W OGCTONTENCTRAX JKIBHH PAGOTHMK,
HO3BOMIOIHE WIEHTHDHIPOBATS €TO THIHOCTS, 1 HCTIOTL3YENaR PAGOTOATEICM, B ACTHOCTH, B
LensX BBmOTHEHHS TpEGOBaH:

- TPYOBOTO 3AKOHOAATEICTEA MpH NPHEME 1a PAGOTY  3AKIIOYEHHH TPYIOBOTO AOTOBOPA,
OLICCEe TPYORSIX OTHOUEHH, NPH NPEAOCTABTCHMHI TapaKTTi H KOMTICHCALU 1 1D

- HATIOTOROO 3AKOWOAATENSCTB B CBRIM C WCHUHCACHMCM W YIIGTON HaTOra WA AOXO;
ECKIX ML, & TAKIKE EANHOTO COUMRTLHOTO HATOT;

NCHCHOMHOTO  SakoWopaTeNsCTRA  mpM  (OPMHPOBAHMH W TpeCTABICHHM
HEPCONHULIPORAHHX AGHHKIX O KEXZIOM 10AYHATEIC JOXOTOB, YHNTHIBIEMHIX T HAMHCACHIH
CTPAXORbIX BIHOCOR Ha OORIATEITEHOE NEHCHOHHOE CTPAXOBAIHE H OGCCTICHCHIC;

SaNOHEHNA TIEPRHNHOR CTaTHETIHECKO IOKYMEHTaLIH B CooTRETCTHH ¢ TlocTanoBcHHeM
Tockomcrata Poccin ot 05.01.2004 N 1 "0G yToepaerin yimpuimposaniiix opw nepuianoii
YHCTHOM AOKYMERTAILAH 110 YHETY TPYAA W €10 OriTaTh".

22. Mlcpconansibie Janibe SBIBOTCH CTPOTO  KOWWACHLMATHHbIMMH, NOGE AU,
TOAYUMBIUMC K WM OCTYT, OGRIAHEL XPAHHTE ITH JANWHE © Taluc, 50 WCKIIOUCHHEM AAHMIIX,
OTHOGSILAXCA K CAEAYIOIM KATErOpHAM:

- OBCUIMICHHBIC NIEPCONATHHbE AGHHHE - AAHHWE, B OTHOUWCHHN KOTOPUX HEBOIMOKHO
ONPEACINTS X MIPHHAZIEAHOCTS KOHKPETHOMY (HIHHECKOMY 1HLLY;

- OBINENOCTYHBE MEPCOHATHHE TAHIH.

2.3. Pkt KONQHICHLMATHHOCTH TIEPCOHATHHAIX ARHHKIX CHHMACTCH B CIYHaA OBenHAHBaHHS
W1 110 HETEHEHIH COOTBETCTBYIOIETO CPOKA XpaICHIA.

3. HOGHTEM NEPCONAILMBIX AAHNLIX

3.1, ByMBKHAIE HOCHTEH NEPCORATOMIX ABHNEIX:
- TpynoBas KHIDKKa;
- KYPHATH YHET TPYIOBHX KHKEK:
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AMCTKM HETPYAOCTIOCOGHOCTH;
aTepHATH 10 yery paGouero Bpeveiti;
- aanias kaprouka T-2;
XOMAIIAR W WCXOMAUGS KOPPECTOWIEHINA BOSHKOMATA, CTPAXOBOW KOMMaMii, CryAGH
cyneGHEX mpHCTaBoB;

- IPHKASHI 110 AMYHOMY COCTBY.

3.2, DEKTPONMBIE. HOCHTETH NEPCOMATMHMX JRHHX - 0430 AaWHMYX N0 ydeTy paGoTnixon

3.3. Tlepeomabiic anmbie Ha GYMAKHbX HOCHTEASX XPAHATCA b Celide

3.4. Tlpw HaGope CEMATHCTOB AOKYMENTH, HAXOTAUIMECS B PAGOTE OTIEAA KAIPOR. NOTYT
HAXOTMTHCA HA PACOMIX CTOAX WIH B CTIELMATHHAIX ANIKAX TOILKO B TeveHme padosero am. (o
OKOHMANHH PaGONErO S AAHHBIE JOKYMEHTS! HOTKHE YGHDATHCH B JAMMPAIOUIECA Kb,

3.5. TlepeonaibHbie JaHbIE Ha D7EKTPOHMX HOCHTEISX SAUHLICHA NAPOTEN OCTYIIa, A0CTYT K
MU TIMpORANHOT POTPAMME OCYIECTRISETEA TONLKO HEPEs AMHHHH 0CTYT - 1Apofs, PABO Ha
HENONB30BAHMHE MEPCOHMTHBIX AGHHEX MMEIOT TOTGKO PAGOTHIKM, OTBETCTREHIHE 3 0GPAGOTKY
NEPCOHATHHBIX AGHIHIX.

4. Tlwsmoe sie0 paGorumia

4.1, Jlwatioe 7€10 PaGOTHIKA OOPMIAETCA NOCTE HATAHMA IPHKAa O MPHENE Ha paGoTy.

4.2. Bee JOKYMENTH, MOCTYIAIOUIAE B IWAHOE A€NO, PACTIOTATGIOTCA B XPOHOTOTHAECKON
nopstKe. JIHCT IOKYMEHTOB, OALIMTEIX B AHAHOE €10, HYMEPYIOTCA.

43. Jlwmoe feno BeXcTCA HA NpOTEKEHMM BocH TPYAOBOH AEATENHOCTH pPGOTHHKG.
MiswerieHis, BHOCHMBE B THSHOE 1610, AOTAHH GWT MOATREPRACHM COOTBETCTBYIOMUIMM
AOKYMEHTANH.

4.4, Tlepesiets JOKYMEITOB, COTEPKALIAXCH B THHOM A7 PAGOTHHKA IDH NIDHENE Ha PaGoTy

- KonwA nacriopra;

- xomus comneTenseTaa o mpucsoeim HHH;

- KON CTPAXOBOTO NEHCHOHHOTO CBATETEECTAG;

- KOMHS BOEHHONO GHAETa (Y BOHHOOGA3ANILIX):

- KOIIA JOKYMENTOB 06 0GPA3OBAHHH (8 TOM HHCTE H IOTIOTHHTEALHOTO OGPASOBAIIA, ECTN
[paBOTHINK MPEACTABAET HX MpH NPHEME Ha pAGOTY 1TH ITO TPEGYETCH MPH BITIOHCHHH ONPEACACHHKIX
TpyAOBEIX ysKLH);

- AR KaprotKa T-2;

- TpyAoBOf 0TOBOP;

- ZOKYMCHTS O TIDOXOAICHIH OBYNEHHS, HCTIBITATELHOTO CPOKE;

- JOKYMENTEI O COCTaBe CewbH PAGOTHHKE, HEOGXOTHMHC UTA NIPEAIOCTABICHIA e TapaiTifl,
CBIIANHBIX C BHINOTHERHEM CEMEHITLX OGASANHOCTCil;

- HHBIC ZIOKYMEHTS TIEPCOHATHOTD YHETa, OTHOGAUIHECS K TpCORATLHEIM AGHHIN PaSOTHIHKA.

4.5, TlepesicHs BOIMOKHNX JOKYMEHTOB, CONEPAQUXCA B IWNHOM Aeje PaGoTIHKa fph
answefiei paote s wKonc:

- ZOTIOTHHTE THHHE COTTAIEHI;

- OKYMENTU O ROBMCHMN  KBATADHKAH  (WHCKMEHHME  ATTECTAUM, AMIONG,
CBIIETEHCTBA H TL);

- AOKYMEHTE O COCTOSHHH 310POBbSL IETef 1 APYTHX GAWSKHX POACTBEHHHKOB, KO4a ¢ HAAAHEM
TaKIOX ZOKYMEHTOB CE30HO IpEAOCTABIEHHE PAGOTHAKY KaKHX AHGO rapawTuli n KoMneHCaLUNi;

- AOKYMCHTSI, MOXTREpAIAIONIAC 1pABO HA JOMOTHHTENSHHE [APANTHH  KOMICHCAUH NO
ONPCICACHHEIM OCHOBAHIS, IDEYCMOTPEHHEIM SAKOHOTATENLCTBOM;

- AOKYMEITLt 0 GEpeMEHHOCTH PAGOTHHIIN H BOTPACTE feTell 18 NPEAOCTARICHHA MaTEpH (0TI,
APYTUM POCTEEHHHKAN) YCTAHORTEHHHX S2KOHOM YCTIOBHH TPYa, TAPANTHH 1 KOMTIHCAIUI;

- HHBIE ZOKYMENTH IEPCORATBHOT YYETa, OTHOCAIIUICCH K H3MEHCHIAM TICPCOHATLHbIX AAHIbIX
paormiKa.
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5. JI0CTYT K EEOHATLNbIM AAHHbIM PAGOTHHKA

5.1. Buympennut aocryn:

- PyKOBOZCTBO KO

- cexprerapt;

- PAGOTHKI GYXFATTCPII - K TEM TAHNEM, KOTOPHE HEOGXOIM A13 BHTIOTHEHHA KOHKPETHAX
ymumii;

- aw PABOTIK, HOCHTE ABIHHHX.

5.2. Buemnui AocTyn. Maccosie MOTPEGHTE N TIEPCOMAILHAN AGHIbX BHE OPramMaIl -
TOCYIGPCTBGHIHE I HETOCYAAPCTICHIHE (BYHKIWOATLIHE CTPYKTYP)

- HatoroBHE HHCTEKLI;

- MpaBooXpanTEBIAC OpraNL;

[T p—

- crpaxonsie arenrerna;

- BocKoNaTLI;

- OpraHst counaTbHOTO CTPAXOBaI;

e

- NOPAYICACHWA MYHMLIIATHEDX OPFaHOB YIpABEHAS.

53. Jlpyrue oprammsaun. Coezenns o paboraiouiew paGOTHHKE WIH YKE YBOTCHHOM MOTYT
LT NpeAOGTABICHE APYTOH OFAHISALII TOBKO C IHCEMEHHOTO NpOca Ha GJHKe OpraHKAILMH ¢
NpILIOACHMEM KoM 3a7RTCHIA paBoTHIK:.

5.4, Poncraenmxy 1 wieis! ceviel

- NEPCONATBHIE ZANHMC PAGOTIVIKA MOTYT GHITS MPCOCTARTCHE POICTBEHHAKAM Wik iEHaM
€10 CeMBH TOTBKO ¢ IMCEMEHHOTO PASPELIEHHA CANOTO PAGOTHMKE;

~B cyme PasBOR GBNGR CypyTa (CYNPYT) HMECT MpABO OGPATHTSCA B OpraWMSAUNIO ¢
CEMCHHAIM 30TPocOM © Pasepe 3apaGoTHOf MAaTH! paGoTHINKa 63 cro cornacis (TK PO),

6. C0p 1 06pAGOTKA NEPCONALHBIX AANMBIX paGOTHHKON

6.1. PaoTHMK  oOWMM  NPEACTABMTH  PAGOTOMTENO  KOMIIEKC  AOCTOREpHHX
AOKYMERTHPOBAHIHBIX IECOHATBHAIX TRHHHIX, TIEPeHeHs KOTOPHIX YCTAHOBEH AahHbiv 010K eHHEN

6.2. Caoeapenieiio, B PasyMHbIi CPOK, He IPEBIIAOUIAT 5 PaboNIX ei, paBoTHIK 00w
JIMAHO GO HEpe3 CBOETO 3AKOHHOTO MPEICTABHTE A COOBIATS PAGOTHHKY, OTHETCTBEHHOMY 32 COOp
WHDODMALIH, O WIMEHEHHI CEOWX TepCONATHIX AAHHKIX THGO MPENCTABHTE COOTAETCTRYIOUIHE
AOKyMeHT.

6.3. Tlpescrannenvie paGOTHHKOM MOMIOKHHX JOKYMEHTOB WIH TOKHNX CHEACHHH NpH
TIOCTYTEHMM 12 pAGOTY ABTACTCA OCHOBNHEN JU1A PACTOPAEIHA TPYI0BOTO AOTOBOPA.

6.4, PaGoTHMK, OTBETCTBEHHHH 32 C6Op MHGOPMALIK, TIDH TIOYICHHH TIEPCOHATLHEIX JAHHSIX
HTH TOYEHIH MIMCHEHIEX MepEOQTLHIX AHHbX PAGOTIIKG JOTKEH:

- NPOBEPHTS AOCTOBEPHOCTS CBEACHMF, CBEPAA JAHHB, NPEACTABICHHME PACOTIHKON, ¢
MMEIOUIAMHCA Y PAGOTHHKA OKYMEHTAMH;

- CEATS KOHH MPE/ICTABIENHLX JOKYM

- HOAUINTS B AHAHOE €710 PACOTHIKS;

- BHECTH COOTBETCTBYIOUIHE HIMEHEHIA B KATPOBISE TOKYMEHTE;

- NIPM HEOGXOIMMOCTH NOTOTOBKTS H MOATIHCATS COOTHETCTBYIONIHE IOKYMEHTHL B KOTODHIY.
OTPA3HTH COOTBETCTBYIONIE WIMEHEHHA;

- JOHECTH 110 CBEIeHMS PaGOTHHKO, OTBETCTBEHHSIX 32 0GPAGOTKY MEPCOHATLHIX AGHLIX.
06 HIMEHEHIX ITHX ZAHHHX.

6.5. Ecam niepeonanbHble 1aHsie paGOTHHKA BOIMOKHO NOAYIHTS TOTKO Y TPETheft CTOpOIH
70 paGoTHAK OTAENa KaZpOB:

- YBEOMARET PAGOTHHKA He o3 e S PAGOUIX el 10 IATH 3ATIPOCA O MOAYIEHHH AGHHbIX Y
Tperheil CTOpOM, CooGuD PASOTHIKY O LEISX, MPEATOTATACMBX HCTOMHMKAX H Cnocodax
IOYEHHS TIEPCOHATLHEIX ZRHHSIX, & TAKKE O XAPAKTEPE NOUIEKALIAX NOTYHCHHIO NIEPCONATHHbX
AHHEIX H TIOCAEICTBHAX OTKAa PAGOTHHKA TS MHCHMERHOE COTACHE Ha WX NIOMyeHMe;
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- NOAYNACT O PAGOTHIKA MHCHMERHOE COrTaCHE;

- IPH Oy EHIH COLAACHA ACTACT FATPOC M 101YMACT HCOBXOMHMBIE AaHHS.

6.6. B ciyiac BHSBICHMA HCPABOMCPHIX ACHCTBMA < NepCONGTGHMA AaHHMMIN
paGormka:

- PABOTHIK Wik €10 SaKOHHBIH NPEACTABITE M 7WG0 YrIOAHOMOUCH AT OpFaHa 10 saLurTe Mpas
CYGUCKTOB MepCORAILHAX AaHHIX OGPAUIAETCs K JIMPEKTOpY OGLICCTRA ¢ SasmeHiEN;

- AUPEKTOP WIIIET PACTIOPRCHHE O GIOKHPORIHHM NIEPCOHALHLIX TAHHHIX, OTHOCALUIXCA K
COOTRCTETBYIOLICMY PAGOTHMKY, ¢ MOMENTA TAKOTO OGPAILHHR HIH NOAYNCHI TAKOTO 3anpoca a
TICPHOIL NPOBCPKH, H HASHANACT OTBCTCTBEHHOTO 32 MPOBGICHHE CAYKEGHOTD PACCACAOBaIA:

- GCNH B XD CHYACONOTO PACCICIOBSHHS MOATREPAICS (AKT Hemommaomaiy
HEIOCTOBCPHEIX TIEPCOHATLHAX AHHEIX, TO PAGOTHAK, OTBETCTRCHIIi 3 NOTYHeHHE TEpCONATBHbX
ABNHKIX, OSIaN YTOWNHTL NEPCONRTLHBIC JGHHHIE, BHECTH COOTBOTCTRYIOUWE WoMCHCHHA W
FIONABKH B SOKYMEHTH! H CHSITS I GAOKHPOBAHHE;

- €Ol B XOZe CAYKEGHOTO PACCACIOBAHHA BRABICH (AKT MENPABOMEPHEIX AciicTauil C
NEPCOULILHEINII WHKBINM, TO PASOTHNK, OTBCTCTOEHHHH 32 OBPAGOTKY AaHHAIX M TOnYCTHBINY
TI010GHe AEFCTBI, B CPOK, He MPCBHUAIOIH TPEX PAGONIX AHEH ¢ AATH TAKOT BuARTCHIA,
‘O5#3al1 YCTPAIMTH 0Ny MEnHbE HapyueHS. B CyHaE HEBOIOKHOCTH . yCTPRHEHHA A0NYUICHHEN
HapyuieHHii AQHHLH PaGOTHHK B CPOK, e MpeBMAIOWNI Tpex pabown AN ¢ T TaKoro
BHABACHIA, OGH3AH YHHHTONITS ICPCOMATLHbE TaHHbE. OB YCTPAICHHH 10Ty WENHHX HapyuicHi
M G YHHITOKCIHHH NEPCORATBHBIX AHHHX PAGOTHHK, OTRETCTBRHHIN 53 CGOP MepeoNATLIIX
AHHAX, OGE3AH YBCHOMMTH PAGOTHIKA WH €10 3AKOMHOTO NpEICTABHTCAN, @ B Cayuae ecin
OBPALICHIC WA 3ATPOC Gl HATIPATCHE YTIOTHOMOHERHEIM OPIGHOM 110 JTe NPaB cyGLeKTOS
TIEPCONATLHbIX JGHIBIX, - TAKIKE YKasaHHb Opra

7. Tlepenaua nepconanbiuix ammbix paSormuka

7.1 TlpH NEpenatie NEpCOMTLHAIX JaHHAX PaGOTHMKA CTICUHATHCTH, OTBCTCTREHHSC 38
TOycHie i OGPAGOTKY NIEPCOHLLHBIX AAHHbX, JOKH COBTIOAATS CTERYIOME TPEGORIIA:
- He COODUATH Nepconaibitiic faHHNE paGoThika TpeTbeli cropore Ge micke
‘COrAacCHA PAGOTHAKA, 32 HCKITIOUCHHEM CTYUBER, KO3 STO HEOBXOMMO B LEAX
TIPEAVIPCAICHHA YIPOSH UM W 10POBbIO PAGOTHHKA, & TAKGKC B CAYUAEX, YCTAHORACHHbX
etepatbHBM 3aKoHO

- He COOBIATS NIEPCOHATLHAIC AaHHHE PAGOTHHKA B KOMMEPUECKI LEAAX 563 ero MHCAMEHIOro
cornacis;

- TIPCAYIDSINTS /1L, MO7YAIOUUIX TIEPEOATHHEIE AAHHHE PASOTIHKA, O TON, MTO 3TH AarHbe
MOIYT GHITh HCIOAB3OBAEL WIIb B UCIAX, 118 KOTOPHIX OHM COOGUICHL, U TPGOBAT OT STHX i
TIOXTBCPAEHHA TOFO, 4TO 9To. MpasHAo cobaioneno. JlHua, MoAYUAIOWME NepcouaTLHbE AaHe
paboThnka, 06w COBMOATS KOMBHACHIHALHOCTS,

ro

8. OTnercrnennocTs 3a pasraauenwie whopmaI, CrusANHON ¢ MEPCONAALHLINN
AanmLvH pagoTma

8.1. Jluua, BHHOBHSLC B MAPYICHHH HOPM, PErYAMPYIOWHX MoRyenme, oGpaBoTKy H saury
TEPCORUALHAX  AGHISX  PaSOTHNKS,  NECYT  AMCLMMAMHIPHYIO,  aAMHHHCTPATMBHYIO,
IPAAIGHCKO-TIPABOBYHO WK YTOTOBHYIO OTBETCTBEHHOCTS B COOTBCTCTBMH C (heA€PATBHH JaKONaNH




