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JOJDKHOCTHASA MHCTPYKIIIA Ne
SAMECTUTEJIA AUPEKTOPA 110 AXP

1. O0mue moJI0KEeHUS

1.1.3amecTuTens TMPEKTOPA IIKOJIBI [0 aMUHUACTPATHBHO- XO035ICTBEHHON pabOTe Ha3HAYaeTCs
1 0CBOOOKAAETCS OT IOJDKHOCTH AMPEKTOPOM IKouibl. Ha nepuoa ornycka u BpeMeHHOU
HETPYA0CIOCOOHOCTH 3aMECTUTENS AUPEKTOPA IO IMUHUCTPATUBHO- XO35IIICTBEHHON padoTe
€ro 00s13aHHOCTU MOTYT OBbITh BO3JIOXKEHBI Ha JIPYTUX 3aMECTUTENIeH JUpEeKTopa WM Ha
COTpYJIHUKA MJIQJILIET0 00CIIY>KMBAIOILIETO [IEPCOHANA U3 YUCIIa HauboJjee ONbITHRIX. BpemenHoe
UCIIOJIHEHUE 003aHHOCTEHN B 3TUX CIIydasiX OCYIIECTBIISIETCS HA OCHOBAaHUHU IIPUKa3a JUPEKTOpa
[IIkomb1, U3JAHHOTO € COOJII0IEHNEM TPeOOBaHUM 3aKOHOATENIBCTBA O TPYAE.

1.2. 3amecTuTENb JUPEKTOPA 10 AAMUHUCTPATUBHO- XO35HCTBEHHOM padoTe 10JIKEH, KakK
IIPaBUJIO, UMETH BBICILIEE WM CPEJIHEE CIIEUaIbHOE 00pa30BaHUE U CTaXX pabOThl HE MeHee 3
JIeT Ha a]MUHHUCTPATUBHO- X035 CTBEHHBIX UM PYKOBOJAIINX JTOJKHOCTSIX.

1.3. 3amecTuTens AUPEKTOPA IIKOJIbI [0 AIMUHUCTPATUBHO- XO35HCTBEHHON padoTe
HOJYHHSAETCS] HEOCPEICTBEHHO TUPEKTOPY HIKOJIBI.

1.4. 3amecTHTEIO AUPEKTOPA IO ATMUHUCTPATUBHO- XO3SHUCTBEHHON Pab0Te HEMOCPEACTBECHHO
HOJUYUHSIOTCS:

— MIaaAmuii obcyXuBatomuii nepconan. )
1.5. B cBoeil nesTenbHOCTH 3aMecTuTenb qufjektopa mxSPEYMEHT NOLANMCAH

10 aIMUHUCTPATUBHO- X0O3sIIICTBEHHOM pabofe pyKOBgﬂgﬂryé%@ng?m%lg Poc)jnﬁCKofI

Oenepanun, 3akoHoM Poccuiickoit @eneparpin «O0 0662_21??861\31217}211/11/1» TUIOBLIM OJ0MeHUEM 00

001eo0pa3oBaTeIbHOM yupexaeHnu, Oenep aﬁ%ﬁam@ggéﬁoﬁglg%ﬁéﬁ@H@enep annu «O
OyxraiatepckoMm ydete», ykazamiu [IpesunenTh Petomiteraiic@eRpreinm 0PeneRsiMu

IIpaBurenscTBa Poccuiickoit denepanuu , M@BUTENCTBA MOCKBBI U OPTaHOB YIIPABJICHUS
o0pa3oBaHNEM BceX YPOBHEW MO BOpocaM 00pa30BaHMsL; IPaBUIAMHU U HOPMaMH OXPaHbI
TpyZJa, TEXHUKU 0€3011aCHOCTH U MPOTUBOIIOKAPHON 3allIUTHL, @ TAK)XKE Y CTABOM U JIOKAJbHBIMU
npaBoBbIMHU akTaMu I1Ikonbl(B ToM uncie [IpaBuinaMu BHYTpEHHETo TPYAOBOTO pacropsika,
MPUKA3aMU U pacOpsHKEHUSIMH TUPEKTOPA, HACTOSIIEH JOKHOCTHOW HHCTPYKIUEH ),
TPYAOBBIM JI0TOBOPOM(KOHTPAKTOM). 3aMECTUTENb JUPEKTOpa 110 aIMUHUCTPATUBHO-
x03sKcTBeHHOM padoTte cobmomaaer Konsenmto OOH o mpaBax pedeHka.

2. OyHKIHH

OCHOBHBIMU HaIpaBJICHUSMHU JEATEIbHOCTH 3aMECTUTENS AUPEKTOPA MO aIMUHUCTPATUBHO-
XO03SIUCTBEHHOU padoTe ABISAIOTCS:

2.1.0Opranu3anus xo31iCTBeHHOU JeaTenbHOCTH [1IKOIbI, pyKOBOJICTBO €10 U KOHTPOJIb 32
Pa3BUTHEM ITOU JAECATEIBHOCTH;

2.2 .PyKoBOACTBO KOJUIEKTHBOM MJIAJIIIETO 0OCITY>KHBAIOIIETO ITePCOHAIIA;

2.3.0cy1iecTBieHrEe KOHTPOJIIS 33 XO35HCTBEHHBIM O0CTYKHBAaHUEM U HAJICKAIIUM COCTOSTHUEM
IIxonsr.



3. 10JI3KHOCTHBIE 0013aHHOCTH.

3amMecTuTeNh TUPEKTOpa M0 aIMUHUCTPATUBHO- XO35ICTBEHHON pabOTe BBHITIOTHSCT
JOJDKHOCTHBIE 0053aHHOCTH:

3.1. AHanu3upyer:

- CBOEBPEMEHHOCTD, TIPABMIIBHOCTh U 3()(HEKTUBHOCTH pacxo10BaHUs (PMHAHCOBBIX U
MaTepuaibHBIX CPEACTB , BbIICJICHHBIX Ha XO35IIICTBEHHBIE HYXK/IbI;

- COCTOSIHME MaTepHaIbHO-TeXHHUUECKOU 06a3bl L1Ikombl

- pe3ynbTaThl padoter MOIL.

3.2. [Iporno3upyer:

- TEHJCHIIMHM U3MEHEHHUS CUTyalluu (PMHAHCOBOW MOJUTHKU B 00pa30BaHUHU ISl KOPPEKTHPOBKU
CTpaTernuy MaTepHaIbHO- TeXHUUECKOH 0a3bl [1Ikobr;

- MIOCJICJICTBUS 3aIUIAHUPOBAHHOMN pabOThI IO COBEPIICHCTBOBAHUIO U PA3BUTHIO MaTepUAIbHO-
TeXHH4eCcKol 0a3bl 11IkobI;

3.3. [Inanupyer U OpraHu3yer:

- TEKYIIHME U NEPCIEKTUBHOE IUIAHUPOBAHUE AESITEIbHOCTH KOJUIEKTHBA MJIa/ILIET0 EPCOHANIA.
- pa3paboTKy HEOOXOIUMOM TOKyMEHTallUU

- OCYULIECTBJIEHUE CUCTEMATUYECKOr0 KOHTPOJIA 3a KauecTBO padoTsl MOIL.

- paboTy 1o 0;1aroycTpONCTBY, 03€JICHEHUIO U YOOPKE TEPPUTOPHUHU.

- pabOTy 1O NMOATOTOBKE K MPOBEACHUIO 3K3aMEHOB U APYTUX MEPONPUATUH, IPOBOIUMBIX B
IKOJIE.

- MEPOIPUATHS M0 OCHALICHUIO Y4EOHbIX KAOMHETOB U JPYTUX HOMEUIEHUH COBPEMEHHbBIM
000py/I0BaHUEM , HATJIATHBIM [TOCOOUEM

- paboTy 1o cOOITIOICHUIO B 00pa30BaTEIILHOM MPOIIECCEe HOPM MPOTHBOIIOKAPHOM
0e30MacHOCTH.

- C yY4aCTHEM 3aMECTUTENS IUPEKTOPa M0 yueOHO-METOIMYECKON paboTe CBOEBPEMEHHOE
MIPOBEJICHHUE MMACMIOPTU3ALNN YUeOHBIX KAOMHETOB, MACTEPCKUX, CIIOPT3aia a TaKkKe MOACOOHBIX
IMOMEIICHHIA,

- COCTaBIIEHUE HA OCHOBE MOJIYYEHHBIX OT MEIUIIMHCKOTO YUPEKICHUS MAaTEPUAJIOB CIIMCKOB
JIUI] MJTQZIIEro 00CIyKUBAIOLIET0 MEPCOHANIA, MO JIeKAIINX NEePUOINYECKUM MEIULIUHCKUM
OCMOTpaM C yKka3zaHueM ¢pakTopa, 1o KOTOPOMY YCTaHOBIJIEHA HEOOXOJUMOCTh IPOBEICHHS
NEPUOANYECKOI0 MEUIIMHCKOTO OCMOTPA;

- paboTy MaTepuallbHO OTBETCTBEHHBIX JIUIL] IO CBOEBPEMEHHOMY CITUCAHUIO MaTepHAIbHBIX
CPEJICTB.

3.4. Koopaunupyer:

- pa3paboTKy HEOOXOIUMOM XO35THCTBEHHON JOKYMEHTAITUH;

- paboty MOII IlIkomsl 1 npecTaBUTENEeH CTOPOHHUX OpraHU3alMid, BBITOIHIIOMUX padoTy 1Mo
PEMOHTY MaTepUaIbHO-TEXHUYECKOMY OcHaleHuto [1Ikonbr.

3.5. PykoBoaur:

- paboToii o O6JarOyCTPONCTBY, O3EJICHEHUIO U YOOPKE TEPPUTOPHH.

- paboroit MOII;

- OCYUIIECTBIIEHHEM CUCTEMbI CTUMYJIHpoBaHus padoTel MOIT;

3.6. KonTponupyer:

- kauecTBO padotsl MOIT;

- pallMOHAJIbHOE PACX0I0BAaHUE MATEPUAIIBHBIX CPEICTB;

- 6€30MacHOCTh UCMOIb30BaHUs B 00pa30BaTeIbLHOM Ipoliecce 000py10BaHus, IpuOOpPOB,
TEXHUYECKUX U HATJSIIHBIX CPENICTB OOYUEHUS;

- KQUeCTBO U CBOEBPEMEHHOCTH BBIIIOJIHEHUE JJOTOBOPHBIX PabOT 10 pEMOHTY, TEXHUYECKOMY
00CITy’)KUBAaHHUIO U MaTepHaIbHO-TEXHUYECKOMY ocHameHuto LIIkosl;

- COBMECTHO ¢ OyXrajirepueil CBOeBpeMeHHOE U MPAaBUIILHOE CITMCAaHNE MAaTEPHAIIbHBIX CPEJICTB;
3.7. KoppekTtupyer:

- XOJ1 BBIMOJHEHUSI paboT 10 PEMOHTY, 00CITYKHBaHUIO U ocHamieHuo [1Ikomsr;

3.8. Pa3zpabatbIBaert:



- HOPMaTUBHYIO JIOKYMEHTAIIHIO TI0 IPOTUBOIOXKAPHOW 0€30MacHOCTH;

3.9. O6ecneunBact:

- CBOEBPEMCHHOE M MPABUIILHOE 3aKJIFOUCHNE HEOOXOIMMBIX XO3SHCTBEHHBIX JIOTOBOPOB Ha
TEXHHYECKOE 00CITy)KHBaHHE, OCHAIIICHUE, PEMOHT;

- CBOEBPEMECHHOE U MPABUIILHOE OPOPMIICHHE CUETOB Ha MPUOOPETCHUE MaTepUaIbHO-
TEXHHUYECKUX CPEACTB M 000PYAOBaHUE, H UX TOJIYICHHE,

- CBOEBPEMECHHOE MIPUOOPETCHIE KAHIITOBAPOB, PACXOIHBIX MATEPUATIOB, MOIOIIUX CPEICTB H
T.II.

4. IlpaBa

3aMecTHTeNb JUPEKTOopa M0 aIMHHUCTPATUBHO-X03HCTBEHHOM paboTe MMEET MpaBo B Ipeaeax
CBOEH KOMIIETECHIINHU:

4.1. IlpucyrcTBOBaTH:

- BO BpeMsl IPOBEICHHUS JIOOBIX pabOT MIIAIINM 00CTY>KUBAIOIIUM IEPCOHAIIOM;

4.2. JlaBaThb:

- 00s13aTeNIbHBIE PACHIOPSKEHHS MIIAAIIEMy 00CITyKUBAIOIIEMY IIE€PCOHATY;

4.3. [IpeacraBisTh:

- K IMCIUIUIMHAPHOW OTBETCTBEHHOCTH 3aMECTUTENSIM IUPEKTOpa MO yueOHO-METOINYECKOM U
BOCIHUTATEIbHON pabOTe yyaluxcs 3a MPOCTYINKH, 1€30praHu3yIole yueOHO-BOCIIUTATEIbHbII
IpolLIecC, B MOPSAKE, yCTAaHOBIEHHOM [IpaBuiamMu o MOOMIPEHUSIX U B3bICKAHUSX;

4.4. IlpuHuMaTh yyacTue:

- B mo0ope u pacctaHoBke kaapoB MOII;

- B BEJICHUU NeperoBopoB ¢ naptHepamu LIIKosbl o MarepralbHO-TEXHUYECKOMY OCHAILIEHUIO U
TEXHHUYECKOMY 00CTyKUBaHUIO;

4.5. YcraHaBnuBaTh:

- oT uMeHU L1IKkoIbl Ae10Bble KOHTAKTHI C JIMLAMH U OpraHU3alusiMUA, MOTYIIUMU
CII0COOCTBOBATh COBEPIIEHCTBOBAHNIO MAaTEPUAIIbLHO-TEXHIUUECKOT0 ocHaueHus [1Ikosbr;

4.6. BHOCUTD NIPEJIOKEHHUS:

- 0 MOOILPEHUH, MOPATILHOM U MaTepuanbHOM cTUMYynupoBaHuu MOII;

- 110 coBepieHcTBoBaHUIO paboTel MOII u Texunueckoro oocnyxuanust LLkonsr;

4.6. IloBblmars:

- CBOIO KBaJIM(UKAIHIO.

5. OTBeTCTBEHHOCTh

5.1. 3a HeucnoTHEHUE WM HEHAIJIeXKAIIIee UCTIOHEHNE 03 YBaXKUTEIIBHBIX TPUYMUH Y CTaBa U
[TpaBui1 BHyTpeHHET0 Tpy10BOro pacnopsaka IIkomsl, 3akOHHBIX pacOpsHKEHUHN JTUPEKTOpa
[IIKOJBI M MHBIX JIOKAIBHBIX HOPMAaTUBHBIX aKTOB, JTOJKHOCTHBIX O0S3aHHOCTEH,
YCTaHOBJIEHHBIX HacTosed MHCTpyKIuel, B TOM 4HCIIE 3a HE UCIOJIb30BAHUE
IPEOCTaBIEHHBIX MTPAB, 3aMECTUTEIb AUPEKTOPA MO aAMUHUCTPATUBHO-XO03SHCTBEHHON paboTe
HEeCeT TUCLUIUIMHAPHYIO OTBETCTBEHHOCTh B MOPSIKE, ONPEIEICHHOM TPYIOBBIM
3aKOHOJIaTeNILCTBOM. 3a rpy0oe HapylleHHe CBOMX 005S3aHHOCTEH B KayecTBE IUCLUILIMHAPHOTO
HaKa3aHMsI MOXKET ObITh IPUMEHEHO YBOJIbHEHUE.

5.2. 3a npuMeHeHHE, B TOM YHUCIIE OTHOKPATHOE, METO/I0B BOCIIUTAHHUS, CBA3aHHBIX C
bu3nyecKuM U (UIIH) MICUXUYECKUM HACWJIMEM HaJl TUYHOCTHIO 00y4aroerocs, 3aMecTUTE b
JUPEKTOpa 10 aIMUHUCTPATUBHO XO3IHCTBEHHOM paboTe MOXKeET ObITh OCBOOOXIEH OT
3aHHMaeMOM JTOMKHOCTH B COOTBETCTBHUH C TPYAOBBIM 3aKOHO/IaTEIHCTBOM U 3aKOHOM
Poccuiickoit @enepannu «O6 00pa3oBaHum» . YBOJIbHEHHE 32 JAHHBIA NOCTYIOK HE SIBIISIETCS
MEpOW TMCHUIUIMHAPHON OTBETCTBEHHOCTH.

5.3. 3a HapyuIieHHue IpaBuII MOKAPHOM Oe30MaCHOCTH, OXPaHBI TPY/Ia, CAHUTAPHO-
TUTHEHWYECKUX MPaBUJI OpraHU3alui y4eOHO-BOCIIUTATEIBHOIO POIECCa 3aMECTUTEIND
JUPEKTOopa 10 aAMUHUCTPATUBHO-X03IUCTBEHHOH padoTe mpuBJeKaeTcs K aAIMUHUCTPATUBHOM
OTBETCTBEHHOCTH B MOPSIJIKE U B CIIy4asiX, IPEeyCMOTPEHHBIX aAMUHUCTPATUBHBIM



3aKOHO/IATENbCTBOM.
5.4. 3a BurOBHOE npuunHeHue [1Ikose nnm yqacTHUKaMu 00pa3oBaTeIbLHOTO Mpoliecca ymepoa
B CBA3U C UCIIOJTHCHUEM (HGI/ICHOJIHGHI/ICM) CBOHUX JOJDKHOCTHBIX O6$I3aHHOCTeI>'I 3aMECTUTCIIb
JTUPEKTOpa 10 aJIMUHUCTPATUBHO-X034iCTBEHHOM paboTe HECeT MaTepruaibHYIO
OTBETCTBEHHOCTb B IOPSIZIKE U B IIpe/ieax, yCTAHOBIEHHBIX TPYAOBBIM U (MJIHM) IPaX1aHCKUM
3aKOHO/ATEIbCTBOM.

6. BzanmoorHoiuenus. CBA3H 110 J0KHOCTH

3aMECTHTENb JTUPEKTOpA 110 aIMUHUCTPATUBHO-X03AUCTBEHHOH padoTe:

6.1. PaGotaer B pexxume HEHOPMUPOBAHHOTO paboydero JHS MO rpaduKy, COCTaBICHHOMY
ucxozs u3 40-uacoBoii paboueil HEAEIN U YTBEPKICHHOMY TUPEKTOPOM LIKOJIBI;

6.2. CaMOCTOSITEIIPHO TIJIAHUPYET CBOIO padOTy Ha KAKIBIN YUCOHBIN TOJT U KOKIYIO yIeOHYIO
4yeTBepTh. [1man paboThl yTBEpkKIaeTCst JUPEKTOPOM IIKOJIBI HE MO3/IHEE MATH JHEH ¢ Hadaia
IUIAHUPYEMOT'0 TIEPUO0/Ia;

6.3. [IpencraBnsieT TUPEKTOPY MUCEMEHHBIN OTCUET O CBOCH JNEATEIILHOCTH 00bEMOM He Ooliee
MSTU MAIIMHOMKUCHBIX CTPAHUII B TEUEHUE JECSITH JHEH 110 OKOHYaHUH KXo yueOHOU
YETBEPTH;

6.4. [Tony4aer oT AUpPEKTOPA UIKOJIBI HHPOPMAIIMIO HOPMATHBHO-IIPABOBOT'O U OPTaHU3AIIHOHHO-
METOJIMYECKOT0 XapaKTepa, 3HAKOMUTCS 101 PaClMCKy C COOTBETCTBYIOLIUMU JOKYMEHTAMU;
6.5. BusupyeT npukassl AUPEKTOpa MIKOJIBI 0 BOMpOcaM opranu3zaiuu aesareabHoctu MOIT;
6.6. CucremaTnyecku 0OMEHUBAETCsl HH(POpMaLMEn 10 BOIIPOcaM, BXOSIIKUM B CBOIO
KOMIIETEHIINIO, C MJIQIIINM OOCITYKUBAIOIIUM MIEPCOHATIOM IIKOJIbI, 3aMECTUTENISIMH JUPEKTOPa
U IIelaroramu;

6.7. Ucnonuser 00s3aHHOCTH TUPEKTOPA IIKOJIbI B IEPUO €0 BPEMEHHOT'O OTCYTCTBHS
(oTmyck, 6omne3Hs u T.11.). VicnonHeHne 00513aHHOCTEH OCYILIECTBIIIETCSI B COOTBETCTBUU C
3aKOHO/ATEIBCTBOM O TPYJE M YCTaBOM IIKOJIBI HA OCHOBAHUU MPHKa3a AUPEKTOPA;

6.8. Ilepenaer qupexTopy HHGOPMAITUIO, TTOJTYYCHHYIO Ha COBEIIAHUSAX U CEMUHAapax
Pa3IMYHOTO YPOBHS; HEMIOCPEIACTBEHHO MOCTIE €€ MOIYUEHUSI.

C DOIDKHOCTHBIMHU O0SI3aHHOCTSIMUA O3HAKOMIIEH « » 200 T
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